DonorCentral provides an online portal through which you access your Illinois Prairie
Community Foundation fund information. From here you can view your latest fund
balances, get fund statements, make grant recommendations, and review your history.
DonorCentral uses the terms “Grant” to indicate a distribution of money from a fund
and “Gift” to indicate a deposit of money into a fund.

Getting Started
We send a Welcome email to new/existing users that includes a link to the Login page
and detailed instructions for completing the login process. Be sure to use the email
address specified in the Welcome email.

Recommend a Grant
DonorCentral makes it easy for you to recommend a grant from your fund(s). You can
replicate previous grants you made or, using the IPCF's nonprofit database, research
charities and recommend a new grant.
1. Select Recommendations, New to open the Grant recommendation form.

2. Under Existing Charity, either choose a charity from your prior grantees under
Select prior recipient, or search for an existing charity you haven't yet donated to
under Search for a recipient.
For search criteria, you can enter part of organization's name, location, or EIN —
or a combination of these — and the search results will include matches to the
name, EIN, city, state, or zip/postal code. For example, if you search for scouts NY,
it will match Boy Scouts of America – New York, NY 00564.
To remove the selected charity so you can choose a different recipient, select
Clear.
Tip: The Select prior recipient list includes only those charities that you've
previously donated to, so you can quickly choose from charities you regularly
work with.
3. Select Next.
4. In the Fund section, select the fund you want used for this recommendation. You
can keep the fund selected or search for a different fund by typing in the field
provided.
In the Grant section, enter the recommended Amount, Program name, Grant
purpose and any Special request. To not display an advisor, select Advisor
anonymous.
IPCF requires a minimum grant amount of $100. If the amount you specified
doesn't meet the minimum amount criteria, you'll need to change the amount to
at least the minimum value before you can submit the recommendation.
5. To make this a recurring recommendation, select Is recurring. Specify the Start
date (required) and the End date. In Recur every, enter the frequency in Number
and select the time Interval — either Days, Months, or Years) — for how often
you want the grant to recur.
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If you specify an End date, the Total number of recurrences and Total amount for
the grant are displayed. Total number of recurrences is calculated using the Start
date, End date, and recurrence frequency values. Total amount is calculated by
multiplying the grant amount value by the number of recurrences.
6. Select Next.
7. Acknowledge the grant recommendation requirements by selecting I agree.

8. Select Submit.
Note: To track and manage all your recurring grant recommendations, select
Recommendations, Manage recurring.
At any time in the process, select Save for later to store your grant
recommendation without submitting. To return later and complete it, look for it
on the Home page under Unsubmitted recommendations.
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Unsubmitted Recommendations
On the Home page, the Unsubmitted recommendations tile shows the
recommendations that you've saved but not yet submitted. Use this tile to submit
multiple grant recommendations at one time or to submit a single recommendation.

You'll receive a confirmation email for each recommendation you submit individually. If
you submit multiple grant recommendations at one time, you'll receive a single
confirmation email that includes a detailed listing for each recommendation in the
batch.
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View Your Fund Information
DonorCentral offers easy access to comprehensive information about your fund(s),
allowing you to view, print and email fund statements. You can view fund information
either on the Funds page or on the Home page.
• Select Home on the menu bar. Then, under View your fund details, in Find, enter
the name of the fund you want to view. Once it displays, select See more fund
details to display the Funds page.
• Select Funds on the menu bar to display the Funds page. In Choose a fund, start
typing the name of the fund. As you type, the system displays funds with
matching text. Select the desired fund.
The fund name, description, market value, spendable balance and other details display.
You can filter the data by time period. Under Fund details, select All, This month, This
quarter, This year or Last year, and the fund summary details are updated for the
selected time frame.
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To customize the date range, select Specific dates, then enter a From date and/or a To
date. You can either select
and choose dates from the calendar, or enter dates
manually using the MM/DD/YYYY format. Select Go to display the fund details related to
your specified date range.
Note: If you enter only the From date, the fund details for that date or after are shown.
If you enter only the To date, those for that date or earlier appear.
For a deeper dive into all related records and details for a fund information type, select
the corresponding amount total in the summary to display the details in a grid. To view
an explanation of an amount total, where available, hover your mouse over the
information

icon.

Tip: Depending on your site configuration, you can also view details for multiple funds at
once, using the Combine multiple funds option. Once you've selected multiple funds,
the information on the Funds page reflects the combined fund details.
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View Grant History
Select Grants on the menu bar to view your grant history.
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Other Opportunities from IPCF
On the Home page, at the bottom of the page under Other Opportunities from IPCF,
you’ll see other information of interest from IPCF such as DonorCentral updates, Annual
Campaign and the Philanthropy Luncheon and Nonprofits Workshop. Information under
this field will change throughout the year.

Contact Us
When you're unable to change or cancel a pending recommendation, use the Go to
Contact us page link to display the Contact us page, where you'll find contact
information for individuals in the organization who can help you.
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When you locate the appropriate contact, you can select the email address to open a
new email addressed to the contact or view the IPCF phone number.

You can also select Contact us from the menu bar to view this page.
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